
Outwood‌ ‌Academy‌ ‌Normanby‌ ‌ 
South‌ ‌Bank,‌ ‌Middlesbrough,‌ ‌TS6‌ ‌9AG‌ ‌ 

Tel:‌‌ ‌+44(0)1642‌ ‌454577‌ ‌ 

Web:‌‌ ‌www.normanby.outwood.com‌ ‌ 
Email:‌‌ ‌enquiries@normanby.outwood.com‌ ‌ 

Principal:‌‌ ‌Mr‌ ‌Andrew‌ ‌Wappat‌ ‌ 
‌ 

To‌ ‌the‌ ‌Parent/Carer‌ ‌of:‌ ‌‌[Student‌ ‌Name]‌ ‌ 
[Address‌ ‌1]‌ ‌ 
[Address‌ ‌2]‌ ‌ 
[Address‌ ‌3]‌ ‌ 
[Postcode]‌ ‌ 
‌ 

23‌ ‌June‌ ‌2021‌ ‌ 
‌ 
‌ 

Dear‌ ‌Parent/Carer‌ ‌ 
‌ 

Re:‌ ‌Transition‌ ‌arrangements‌ ‌2021‌ ‌ 
‌ 

Following‌‌the‌‌recent‌‌news‌‌that‌‌the‌‌government‌‌is‌‌keeping‌‌restrictions‌‌in‌‌place‌‌until‌‌the‌‌end‌‌of‌‌the‌‌summer‌‌term,‌‌                                     
it‌‌is‌‌with‌‌regret‌‌that‌‌we‌‌are‌‌having‌‌to‌‌cancel‌‌the‌‌transition‌‌week‌‌at‌‌the‌‌end‌‌of‌‌July‌‌for‌‌our‌‌Year‌‌6‌‌children.‌ ‌This‌‌is‌‌                                                 
a‌‌decision‌‌that‌‌has‌‌been‌‌made‌‌across‌‌all‌‌schools‌‌in‌‌the‌‌Local‌‌Authority.‌ ‌We‌‌know‌‌that‌‌this‌‌is‌‌disappointing‌‌news‌‌                                       
for‌‌children‌‌and‌‌parents,‌‌however,‌‌in‌‌the‌‌interests‌‌of‌‌keeping‌‌our‌‌children‌‌and‌‌communities‌‌safe,‌‌it‌‌is‌‌felt‌‌that‌‌this‌‌                                       
is‌ ‌the‌ ‌right‌ ‌decision‌ ‌at‌ ‌this‌ ‌time.‌‌ ‌  
‌ 

We‌ ‌will‌ ‌be‌ ‌posting‌‌virtual‌‌transition‌‌resources‌‌on‌‌our‌‌website,‌‌including‌‌taster‌‌lessons‌‌for‌‌different‌‌subjects,‌‌on‌‌                                 
Monday‌ ‌16‌ ‌July.‌ ‌You‌ ‌can‌ ‌already‌ ‌find‌ ‌a‌ ‌virtual‌ ‌tour‌ ‌of‌ ‌our‌ ‌school,‌ ‌and‌ ‌welcome‌ ‌videos‌ ‌from‌ ‌key‌‌members‌‌of‌‌                                       
transition‌ ‌staff‌ ‌here‌‌‌https://www.normanby.outwood.com/transition‌.‌ ‌It‌‌would‌‌be‌‌really‌‌helpful‌‌if‌‌you‌‌could‌‌show‌‌                         
these‌ ‌resources‌ ‌to‌ ‌your‌ ‌child,‌ ‌so‌ ‌they‌ ‌become‌ ‌familiarised‌ ‌with‌ ‌our‌ ‌school‌ ‌environment‌ ‌and‌ ‌staff‌ ‌as‌ ‌best‌ ‌as‌‌                                   
possible‌ ‌before‌ ‌September.‌‌ ‌  
‌ 

In‌‌September,‌‌we‌‌will‌‌ensure‌‌to‌‌carry‌‌out‌‌a‌‌full‌‌induction‌‌with‌‌Year‌‌7,‌‌just‌‌as‌‌we‌‌would‌‌have‌‌done‌‌in‌‌July.‌ ‌Over‌‌                                             
the‌‌course‌‌of‌‌their‌‌first‌‌week,‌‌Year‌‌7s‌‌will‌‌be‌‌given‌‌school‌‌tours,‌‌spend‌‌a‌‌full‌‌morning‌‌with‌‌their‌‌new‌‌tutor,‌‌have‌‌                                           
their‌‌biometrics‌‌registered,‌‌take‌‌part‌‌in‌‌our‌‌Academy‌‌Conduct‌‌and‌‌Expectations‌‌programme,‌‌and‌‌engage‌‌in‌‌some‌‌                               
team‌ ‌building‌ ‌exercises.‌ ‌To‌ ‌confirm,‌‌the‌‌Autumn‌‌term‌‌starts‌‌on‌‌Monday‌‌6‌‌September‌‌2021‌‌at‌‌8.20am‌‌prompt.‌‌                                 
Year‌ ‌7s‌ ‌will‌ ‌go‌ ‌straight‌ ‌to‌ ‌the‌ ‌hall‌ ‌for‌ ‌a‌ ‌welcome‌ ‌assembly,‌ ‌and‌ ‌will‌‌then‌‌be‌‌separated‌‌into‌‌their‌‌tutor‌‌groups.‌‌                                         
They‌ ‌will‌ ‌spend‌ ‌the‌ ‌morning‌ ‌with‌ ‌their‌ ‌tutors‌ ‌and‌ ‌engage‌ ‌in‌ ‌some‌ ‌induction‌ ‌activities.‌‌ ‌  
‌ 

I‌‌have‌‌included‌‌a‌‌transition‌‌pack‌‌with‌‌this‌‌letter.‌ ‌This‌‌transition‌‌pack‌‌contains‌‌key‌‌information‌‌about‌‌our‌‌academy,‌‌                                   
and‌‌also‌‌a‌‌workbook‌‌for‌‌your‌‌child‌‌to‌‌complete‌‌over‌‌summer‌‌and‌‌bring‌‌with‌‌them‌‌on‌‌their‌‌first‌‌day.‌ ‌It‌‌would‌‌be‌‌                                           
fantastic‌ ‌if‌ ‌you‌ ‌could‌ ‌support‌ ‌your‌ ‌child‌ ‌with‌ ‌accessing‌ ‌these‌ ‌materials.‌‌ ‌  
‌ 

There‌ ‌are‌ ‌some‌ ‌other‌ ‌key‌ ‌elements‌ ‌we‌ ‌wanted‌ ‌to‌ ‌draw‌ ‌your‌ ‌attention‌ ‌to:‌ ‌ 
‌ 

Uniform‌ ‌collection‌ ‌ 
‌ 

Thank‌‌you‌‌for‌‌ordering‌‌your‌‌child’s‌‌uniform‌‌online.‌ ‌I‌‌can‌‌confirm‌‌that‌‌you‌‌can‌‌collect‌‌your‌‌child’s‌‌uniform‌‌from‌‌                                     
Outwood‌ ‌Academy‌ ‌Normanby‌ ‌on‌ ‌15‌ ‌July‌ ‌of‌ ‌which‌ ‌you‌ ‌will‌ ‌be‌ ‌allocated‌ ‌a‌ ‌time‌ ‌slot‌ ‌on‌ ‌this‌ ‌date.‌ ‌You‌ ‌will‌‌                                       
appreciate‌‌the‌‌need‌‌for‌‌time-slots‌‌to‌‌minimise‌‌the‌‌number‌‌of‌‌people‌‌gathering‌‌at‌‌any‌‌one‌‌time,‌‌to‌‌adhere‌‌to‌‌social‌‌                                       
distancing,‌ ‌and‌ ‌the‌ ‌need‌ ‌to‌ ‌limit‌ ‌collection‌ ‌to‌ ‌one‌ ‌family‌ ‌member‌ ‌per‌ ‌child.‌  ‌Your‌ ‌uniform‌ ‌collection‌ ‌time‌ ‌slot‌ ‌is:‌ ‌ 
‌ 

Thursday‌ ‌15‌ ‌July‌  ‌«Uni_collection_time»‌ ‌ 

Outwood‌ ‌Grange‌ ‌Academies‌ ‌Trust,‌ ‌a‌ ‌company‌ ‌limited‌ ‌by‌ ‌guarantee‌ ‌registered‌ ‌in‌ ‌England‌ ‌and‌ ‌Wales‌ ‌with‌ ‌company‌ ‌number‌ ‌06995649.‌ ‌ 

Registered‌ ‌office‌ ‌address:‌ ‌Potovens‌ ‌Lane,‌ ‌Outwood,‌ ‌Wakefield,‌ ‌West‌ ‌Yorkshire‌ ‌WF1‌ ‌2PF.‌ ‌ 

VAT‌ ‌number:‌ ‌158‌ ‌2720‌ ‌04.‌ ‌Outwood‌ ‌Grange‌ ‌Academies‌ ‌Trust‌ ‌is‌ ‌an‌ ‌exempt‌ ‌charity.‌ ‌ 

A‌ ‌list‌ ‌of‌ ‌Directors’‌ ‌names‌ ‌is‌ ‌open‌ ‌to‌ ‌inspection‌ ‌at‌ ‌our‌ ‌registered‌ ‌office.‌ ‌ 

https://www.normanby.outwood.com/transition


‌ 
‌ 

If‌ ‌you‌ ‌are‌ ‌unable‌ ‌to‌ ‌attend‌‌during‌‌that‌‌time,‌‌please‌‌can‌‌you‌‌try‌‌to‌‌arrange‌‌for‌‌another‌‌adult‌‌to‌‌come‌‌in‌‌at‌‌that‌‌                                             
time‌‌instead‌‌to‌‌collect‌‌uniform‌‌on‌‌your‌‌behalf. ‌‌Please‌‌then‌‌take‌‌the‌‌uniform‌‌home‌‌and‌‌arrange‌‌for‌‌«FORENAME»‌‌                                   
to‌ ‌try‌ ‌it‌ ‌on‌ ‌that‌ ‌same‌ ‌day.‌ ‌If‌‌you‌‌need‌‌to‌‌exchange‌‌an‌‌item‌‌due‌‌to‌‌size‌‌problems,‌‌you‌‌must‌‌retain‌‌the‌‌original‌‌                                             
packaging‌ ‌with‌ ‌hangers‌ ‌and‌ ‌tags.‌ ‌Uniform‌ ‌can‌ ‌be‌‌returned/exchanged‌‌ONLY‌‌on‌‌‌Thursday‌‌22‌‌July‌‌during‌‌the‌‌                               
following‌ ‌times,‌ ‌based‌ ‌on‌ ‌the‌ ‌first‌ ‌letter‌ ‌of‌ ‌your‌ ‌surname:‌ ‌ 
‌ 

Lunchtime‌ ‌ 
‌ 

The‌ ‌academy‌ ‌uses‌ ‌an‌ ‌online‌ ‌payment‌ ‌system‌ ‌for‌ ‌lunches,‌ ‌which‌ ‌allows‌ ‌us‌ ‌to‌ ‌be‌ ‌cashless,‌ ‌which‌ ‌in‌ ‌turn‌ ‌helps‌‌ 
during‌ ‌Covid-19.‌  ‌Parents‌ ‌can‌ ‌add‌ ‌money‌ ‌to‌ ‌accounts‌ ‌online,‌ ‌so‌ ‌that‌ ‌your‌ ‌child‌ ‌does‌ ‌not‌ ‌have‌ ‌to‌ ‌worry‌ ‌about‌‌ 
carrying‌ ‌cash.‌  ‌We‌ ‌will‌ ‌be‌ ‌posting‌ ‌letters‌ ‌home‌ ‌over‌ ‌the‌ ‌summer‌ ‌with‌ ‌login‌ ‌details‌.‌  ‌‌Please‌ ‌go‌ ‌online,‌ ‌log‌ ‌in‌ ‌and‌‌ 
follow‌ ‌the‌ ‌instructions‌ ‌to‌ ‌ensure‌ ‌that‌ ‌money‌ ‌is‌ ‌available‌ ‌for‌ ‌the‌ ‌first‌ ‌day.‌  ‌This‌ ‌will‌ ‌be‌ ‌a‌ ‌big‌ ‌help!‌  ‌«FORENAME»‌‌ 
will‌ ‌then‌ ‌be‌ ‌able‌ ‌to‌ ‌buy‌ ‌food‌ ‌in‌ ‌school.‌ ‌ 
‌ 

We‌ ‌have‌ ‌scheduled‌ ‌time‌ ‌on‌ ‌the‌ ‌first‌ ‌day‌ ‌of‌ ‌term‌ ‌to‌ ‌complete‌ ‌fingertip‌ ‌scanning,‌ ‌so‌ ‌that‌ ‌«heshe»‌ ‌can‌ ‌use‌ ‌the‌‌ 
system‌ ‌in‌ ‌the‌ ‌normal‌ ‌way‌ ‌immediately.‌  ‌All‌ ‌dietary‌ ‌requirements‌ ‌can‌ ‌be‌ ‌catered‌ ‌for,‌ ‌and‌ ‌examples‌ ‌of‌ ‌menus‌ ‌are‌‌ 
included‌ ‌in‌ ‌the‌ ‌transition‌ ‌pack.‌  ‌Students‌ ‌are‌ ‌of‌ ‌course‌ ‌welcome‌ ‌to‌ ‌bring‌ ‌a‌ ‌packed‌ ‌lunch‌ ‌instead‌ ‌to‌ ‌eat‌ ‌in‌ ‌our‌‌ 
dining‌ ‌area‌ ‌with‌ ‌their‌ ‌peers.‌ ‌ 
‌ 

Data‌ ‌collection‌ ‌ 
‌ 

If‌‌you‌‌have‌‌not‌‌already‌‌done‌‌so,‌‌please‌‌complete‌‌the‌‌online‌‌data‌‌collection‌‌form‌‌as‌‌soon‌‌as‌‌possible.‌ ‌As‌‌part‌‌of‌‌                                         
the‌‌transition‌‌from‌‌primary‌‌to‌‌secondary‌‌school,‌‌we‌‌require‌‌parents‌‌to‌‌complete‌‌this‌‌online‌‌data‌‌collection‌‌form.‌ ‌                                 
This‌‌is‌‌so‌‌we‌‌can‌‌gather‌‌additional‌‌information‌‌including‌‌any‌‌medical‌‌or‌‌health‌‌conditions‌‌that‌‌your‌‌child‌‌may‌‌have,‌‌                                     
their‌‌first‌‌language,‌‌planned‌‌travel‌‌arrangements‌‌to‌‌school‌‌and‌‌contact‌‌details‌‌for‌‌a‌‌second‌‌person‌‌in‌‌the‌‌event‌‌we‌‌                                     
are‌‌unable‌‌to‌‌contact‌‌the‌‌priority‌‌contact.‌ ‌Completing‌‌this‌‌form‌‌is‌‌also‌‌necessary‌‌in‌‌order‌‌to‌‌generate‌‌ParentPay‌‌                                   
login‌ ‌details‌ ‌so‌ ‌that‌ ‌your‌ ‌child‌ ‌can‌ ‌purchase‌ ‌food‌ ‌on‌ ‌site.‌ ‌ 
‌ 

Please‌ ‌can‌ ‌you‌ ‌complete‌ ‌the‌ ‌data‌ ‌collection‌ ‌form‌ ‌as‌ ‌soon‌ ‌as‌ ‌possible‌ ‌by‌ ‌typing‌ ‌the‌ ‌link‌ ‌below‌ ‌into‌ ‌your‌ ‌device:‌ ‌ 
https://forms.gle/56knHVty6PMaamj87‌‌ ‌  
‌ 

‌ 

https://forms.gle/56knHVty6PMaamj87


‌ 
‌ 

The‌‌form‌‌will‌‌ask‌‌for‌‌your‌‌child's‌‌OGAT‌‌student‌‌reference‌‌number,‌‌this‌‌was‌‌printed‌‌on‌‌the‌‌letter‌‌which‌‌I‌‌posted‌‌                                       
home‌ ‌on‌ ‌7‌ ‌May‌ ‌2021.‌  ‌If‌ ‌you‌ ‌have‌ ‌misplaced‌ ‌your‌ ‌letter,‌ ‌please‌ ‌email‌ ‌me‌ ‌to‌ ‌ask‌ ‌for‌ ‌it‌ ‌to‌ ‌be‌ ‌shared‌ ‌with‌ ‌you‌ ‌again.‌ ‌ 
‌ 

If‌ ‌you‌ ‌have‌ ‌any‌ ‌questions‌ ‌regarding‌ ‌any‌ ‌of‌ ‌the‌ ‌information‌‌shared‌‌in‌‌this‌‌letter,‌‌please‌‌do‌‌not‌‌hesitate‌‌to‌‌get‌‌in‌‌                                         
touch‌ ‌with‌ ‌me‌ ‌via‌ ‌‌c.gibson@normanby.outwood.com‌‌ ‌  
‌ 

I‌‌encourage‌‌you‌‌to‌‌keep‌‌up‌‌with‌‌all‌‌the‌‌daily‌‌and‌‌weekly‌‌news‌‌at‌‌our‌‌school‌‌in‌‌the‌‌weeks‌‌ahead.‌ ‌You‌‌can‌‌follow‌‌                                             
us‌ ‌on‌ ‌Twitter:‌ ‌@OutwoodNormanby‌ ‌or‌ ‌on‌ ‌Instagram:‌ ‌outwoodnormanby.‌ ‌We‌ ‌also‌ ‌have‌ ‌a‌ ‌regularly‌ ‌updated‌‌                           
Outwood‌ ‌Academy‌ ‌Normanby‌ ‌Facebook‌ ‌page‌ ‌‌www.facebook.com/OutwoodNormanby‌ ‌ 
‌ 

Thank‌ ‌you‌ ‌all‌ ‌for‌ ‌your‌ ‌continued‌ ‌support.‌  ‌I‌ ‌look‌ ‌forward‌ ‌to‌ ‌meeting‌ ‌you‌ ‌in‌ ‌the‌ ‌near‌ ‌future.‌‌ ‌  
‌ 

Yours‌ ‌faithfully‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

Miss‌ ‌C‌ ‌Gibson‌ ‌ 
Assistant‌ ‌Principal‌ ‌ 

‌ 

mailto:c.gibson@normanby.outwood.com
http://www.facebook.com/OutwoodNormanby

